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With the rapid development of Internet and information technology, the reform 
of administrative institution in colleges and universities has also taken great place and 
electronic government has injected new vitality into the colleges and universities 
management. The original office model cannot satisfy the need of colleges and 
universities affairs disposal and information sharing etc. which seriously impacts the 
exertion of colleges and universities decision-making ability and work efficiency. 
Therefore, we must promote the working automation, network and electronization in 
colleges and universities departments to constantly optimize the system of colleges 
and universities documents, integrate information resources and fully realize the 
information sharing, by which to set up a convenient, fast and practical working 
platform and improve working efficiency. 
First, document flow is studied at present developing situation, current research 
results, as well as the concept of document flow, characteristics and development 
trend of document circulation in recent years are discussed, and determine the overall 
research objectives. Secondly, This paper analyzes the document circulation system, 
use cases, functional and non-functional requirements. Further define the performance  
required  for  an  electronic  document  circulation  system  requirements. circulation 
system must meet the performance requirements. System from a functional point of 
view the main design-box management, dispatch management, process  management, 
notification management, permission management of five functional  modules. 
Systems from the user's perspective, which include system administrators, drafter, 
Checker, action man, enlisted people, proofreading, and ordinary users and many 
other types. System architecture was designed according to the needs of the system 
and document flow process operations, and final design document database. 
Implementation of the system using J2EE technology, combined with object-
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implement electronic document exchange system. Document flow as the transfer of 
information in e-Government environment official channels, which has the support  of 
computer networks, software and hardware technology, Operation that can make use 
of modern administrative management systems, break the restrictions of time and 
place. 
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